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General Provisions

1.1

1.2

1.3

AZ2EA TSR (NTRFELEIR) GRBREL 2HFLEY 34 K2 22%F
WP % A1 EZ ST AR GBS P L RES 3«‘._ =S i el FLESL SRR 2
%%%iﬁ??i“%%@?ﬁ?iﬂlmﬂm’ﬂﬂ%éﬁwﬁlﬁi%%Q%’
FRA1X2EEE > R P 21 RET 3?’ FAE o
This Occupational Safety and Health Work Code (hereinafter referred to as the “Work
Code”) is formulated in accordance with Article 34 of the Occupational Safety and
Health Act and Article 41 of its Enforcement Rules. It is primarily intended for the
occupational safety and health management of the offices of the headquarters. For
workplaces not within the headquarters, separate work codes should be established.
The purpose is to prevent occupational accidents and ensure the safety and health of
employees. All employees of the headquarters are legally obligated to comply with this
Work Code.
ALIET R R T2 2ME 1 B2 )T%;T’u?"f’l TEFEE2FL2ZFE X
AR R s HEHABA S RAR B ERAZRE  FALTImA Y F o
PMAI R RET AL FEIRE Lol PR MALA2FLRALEN LR
FREEHE  APTRR 1K R
This Work Code applies to all employees of the headquarters. Employees are
responsible for safety and health within their own work scope and should constantly
remind each other, including personal safety, the safety of subordinates, machinery,
equipment, and the environment, to avoid accidents caused by negligence. All
employees must strictly adhere to this Work Code and the safety and health
precautions assigned by supervisors at all levels. Direct supervisors should regularly
guide and inspect the compliance of their subordinates.
\?ﬁlwﬁmlﬁjﬁfu FrWAHL S BRAEF T 2FELRTE e
AFAeRE F RN CLER -

If any employee discovers any safety and health deficiencies, dangers, or violations of
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safety and health regulations in their work, they should report it to their supervisor or
the Occupational Safety Office with suggestions forimprovement.
1.4 ALFZTRREFR?FFRLAFTLZE LN APHEE PPRE T
r\\192.168.50.1O\aaO1_’2 i %&“\B’—‘L%‘ %\01- '%%’ A EIE BT 0 ik R
FPRHA RSP RIEBRTIEIRIN G > FEELFRRZ BT FF 0 LIRERA
11iF2. % 2R
1.5 This Work Code has been filed with the Kaohsiung City Labor Inspection Office and is

posted on the company’s file server under the path “\\192.168.50.10\aa01_=" ¥ %ﬁg\ﬁ%‘l
F E\01-HE % 2 f\2 ¢ 32 for employees to access at any time. Headquarters
employees should familiarize themselves with the contents of the Work Code and
understand the work environment and hazard factors to ensure their safety and health

at work.

% 2id ERA Lz i

Safety & Health Management and Responsibilities at All Levels

2.1

2.2

ANFd RERER 22 HTRFRAZAREL2FLLA ¢ -
The company is managed overall by the General Manager. Under the General Manager,
there is an Occupational Safety Office and an Occupational Safety and Health

Committee.

FA R MR s o BRE ki URERE T %é R R S UER - B
ARRAEIA oBREL 2L FIFAE 0 LE A E‘%&im,?ﬂiiﬁ:%‘i%i
D(FL)FEF/R B~ RFE AP F 22 PR S EG MM R
The Occupational Safety Office is the management unit responsible for overseeing the
company’s occupational safety and health affairs. It also coordinates the occupational
safety and health management affairs of all company workplaces. The office is
responsible for drafting, planning, supervising, and promoting the company’s

occupational safety and health management matters, and guiding relevant
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departments in their implementation. According to legal requirements, the
Occupational Safety Office is staffed with one Class A occupational safety and health
business supervisor and one occupational safety and health manager. The
occupational safety and health business supervisor oversees and supervises safety
and health management matters, while the occupational safety (health) manager
drafts, plans, and promotes safety and health management matters, and guides
relevant departments in their implementation.
2.3 BhA FPHEN T AIBES 22 F LR
The OSO handles and executes the following occupational safety and health
management tasks
2318/ A2 P2 BE
A EIE R 0 TR/

i oo

x1~}

PFEAEERAT R AP X 2FEL LTI R EREL >
T e B FHAE AR AT B R ST

\@»
W
%

3T i

Drafting & revising the company’s occupational safety and health management
regulations, the headquarters’ safety and health work code, and the occupational
safety and health management plan. Additionally, drafting & revising templates of
the aforementioned documents for reference use in projects where the workplace
is not within the headquarters.
2324 L2 BEL 2EL F 4o
Guiding the occupational safety and health affairs of each department.
233FHELETE BEX 2FIRFLbro
Supervising and inspecting the execution records of occupational safety and
health at project sites.
23AFFROPABERAR RN AIRE - ERGE  TERBRERIZ WR T
TGk Ao
Overseeing the headquarters building management committee in conducting
regular inspections, key inspections, work environment monitoring, and patrols,

and maintaining records.
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235RF2 FHHEL 2 FLRT VR
Planning and implementing occupational safety and health education and training.

2.3.6 ’E‘iﬁ-ﬁ 1k h ~EEEE ﬁ%“«%fiﬁs?ﬁl‘ﬁ 2R RGEFE I o
Supervising employee health checks, health management, occupational disease
prevention, and health promotion activities.

237 %1 EF &2 FRE R Jgind RRIL 2L KT VRE ABRT VR(Y
E
Assigning personnel to receive safety and health education and on-the-job training
as needed and as required by regulations.

238/ PHEI LT mEFR BT CREETEZAEL 247 R iﬁg\u
25%%«%@&$’$%$J¥@%§$ﬁ%§°@“‘ﬁlff <
R 8 LR AR L EE Y S A
Conducting investigations and analyses of occupational accidents, near-miss
incidents, and events affecting physical and mental health at the headquarters.
Compiling monthly occupational accident statistics for the headquarters and
reporting to the local labor inspection agency for record-keeping. In the event of a
major occupational accident involving headquarters employees, it must be
reported to the local labor inspection agency within 8 hours.

2.3.9#% i 1B EL > G2 F IR
Providing occupational safety and health consultation services to employees.

2310 HeFHAEIBELT MEL PR o
Other matters related to the management of employee occupational safety and
health.

24 BHEZ2F FREL AR BFF BT REL (HEX 2L FRE(LR)

REMROFEAZ > MIEFED F kb ek

When there are changes in the occupational safety and health management

organization or personnel, the Occupational Safety Office should complete the

“Occupational Safety and Health Management Unit (Personnel) Establishment
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(Change) Report” and submit it to the Kaohsiung City Labor Inspection Office for
record-keeping.
25 %WwL R E~+R f REIT o d BIREIREI B~ BRFINE AR F S BE
A ﬁ BEFEAR 2 RAAF = L2 -2 FIRE A2 o
The Occupational Safety and Health Committee members, excluding the General
Manager, shall consist of Deputy General Manager-level supervisors, Project Execution
Department and Engineering Department-level supervisors, occupational safety
personnel, occupational health personnel, and labor representatives constituting
more than one-third of the total number of members.
26 XL R 5 3B I CRE-ZORERFELERFER €Y L ZL A
AR A EARFIRAZAIFERP > J B a AR - A N2 > T SRR

s TG 3 E

The Safety and Health Committee shall meet at least once every three months and
may convene extraordinary meetings when necessary. The meetings are chaired by the
Chairperson. If the Chairperson is unable to preside over the meeting, they shall
designate another committee member to act on their behalf. Records of the following

matters should be kept and maintained for three years:

261 H A2 THTLRELX 2L o K NER -

Providing suggestions on the company’s proposed occupational safety and health

policies.

262123 ~FEHR A i—#}_‘i&f“ B E o

Coordinating and adwsmg on the company’s occupational safety and health

management plan.

2.6.3 ‘&‘Fiﬂ\ A }:igri ?I’S F;ll ﬁ-‘ﬁ g&—\,Lér o

Reviewing the company’s safety and health education and training implementation

plan.

264 FHRAPFERBRERITH - ERE 2 HGEH o

Reviewing the company’s work environment monitoring plan, monitoring results,
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and measures taken.

265 FRASTREFIE - REREH X EE LT A -
Reviewing the company’s health management, occupational disease prevention,
and health promotion matters.

266FHALFT LWL IFELRL o
Reviewing various safety and health proposals of the company.

267k AP pFRAEE X 2FLHETEAR o
Reviewing the company’s automatic inspection and safety and health audit
matters.

288 FR A FWRE CKE S RF - HBE LT 2 HE
Reviewing the company’s preventive measures for hazards related to machinery,
equipment, raw materials, and materials.

269FRAXTHRENLTANAFE -
Reviewing the company’s occupational accident investigation reports.

26.10 TP ASFRET 2L F Lo
Assessing the company’s on-site safety and health management performance.

2611 FRASFKIPEDRL 2HFLFLER o
Reviewing the company’s safety and health management matters for contracted
businesses.

2612 HuFHALIBmELT 2FLFRES o
Other matters related to the company’s occupational safety and health
management.

27 EIVPAEZREL 2FELIRF
Responsibilities of Department Supervisors for Occupational Safety and Health:

2714~ EETBREREL 2L P RIA - SRAZ AT R AT -
Direct and supervise the execution of occupational safety and health management
tasks by subordinates, and coordinate and guide relevant personnel in their

implementation.
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272% 7 1 %;‘iﬁ%\i KF o HINF A E R E A TR L R r*']f@;:fﬁ ¥
ERLEE S TR
In the event of an occupational accident involving headquarters employees, the
department supervisor should take necessary response measures immediately
after the accident and report it to the OSO without delay.

2731 ¥ FHEFEARMELT A - AT R FORISFL T ARV RE

CESEEE LD Y REHE I ER-FS T

If a major occupational accident occurs at a project site or if more than one person

is injured and requires hospitalization, the responsible department should

promptly notify the relevant supervisors and the OSO upon receiving the report

from the project supervisor.
2.7.47F %5 1 (T H TR E 4 B ? I o
Conduct workplace inspections and walk-around management.
2751 FF &2 FRL fo it BRLT 2FELRTVRE ABET PR(F
:‘)ll) o

2
Assign subordinates to receive safety and health education and on-the-job training

as needed and as required by regulations.
28 R1z2BELX2HFELIRF
Responsibilities of Employees for Occupational Safety and Health:

2.8.1 @; TREX 2WAAME L RIS L EHL X 2L L IET R .
Comply with relevant occupational safety and health laws and regulations, as well
as the safety and health work code of the workplace.

2821 (FHAHIEEF ML 2L HB FI B F R TAK T2 A FHL -
Conduct safety and health checks related to operations before starting work. If any

abnormalities are found, they should be immediately adjusted and reported to the

supervisor.
283 ¢ hE ~ HREZ LATRAPETE T AFL THAEF

Regularly inspect, maintain, and update personal protective equipment, and keep



o

D m £ B

7 Intelligent Cloud Plus
< i e R H
5 N’ MP-AM-06 ‘gj : V2.0
OC. NO V.
AL p g
BN 1 (2R - 12/27/2024
Title * riEdaie=pl Date

the workplace clean.

28441 HHFATRMILLEL I BEALT FARPBAPEE X EET 214

-
When performing temporary support work at project sites, employees shell wear or
use personal protective equipment as required and follow safety operation

standards.

285 X AW EEKE  TATRASHFLEREN -

Undergo regular health checks and comply with the recommendations from the

check-up results.

286 F w218 K LRIERSZ RUBRELTINE FLNF LT FRGE (T RE

o

Fe)E KA MR
After an accident occurs, properly handle the scene and assist in the investigation
of the occupational accident. Report all injury incidents (including near-misses)

and equipment damage.

287FLFEFI2HREA RN TREZ DFLER o

Report unsafe environments or conditions and provide safety and health

suggestions.

288X 1 ¥ T F 2 BEL 2L KT IH

Receive necessary occupational safety and health education and training for the

job.

289/ F R EE 4 L &pFB A »Bf%)f%f%x{ji o

Clearly understand personal emergency response tasks in the event of an

accident.

2.8.10 IRBARTIEF CRR R THTITEARE 0 LIEX DA R EE K o

Assist new colleagues in understanding workplace procedures, safety and health

regulations, and facilities.

2811 RAELpe o Rap s THBETHEVE o

Be familiar with potential hazards and develop habits of self-protection, mutual
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protection, and supervision.

2812 dpirifiXriEip¥ FRLAL2FELER
Follow the safety and health guidance of supervisors at all levels and participate in
various safety and health activities.

2813 HEjHE 2L BETEA

Comply with other safety and health-related matters.
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3 BB CUASNBELE @I KA

Maintenance and Inspection of Machinery, Equipment, or Tools.

3.1

3.2

3.3

3.4

BaovdzZpbgbrd d BRI FL 87 > 5 B LH SPGB 2R K
B kR pththbalic, Gd A B FRLR 2 ApM AR fFTRFA -
The automatic inspection plan of the head office is formulated by the Occupational
Safety and Health Office. The automatic inspection of machinery, equipment, and
drinking water in buildings owned by various local companies is carried out by the
building management committee and related personnel.
AP AR gRE 3 B - B dgmi ok TI0A 0 d gt ard R AR
o A rUR AP RE T ELES-FoT o BRREFAT A 2T LB R
FRE TSRS
The company’s official vehicles undergo a general safety performance inspection every
three months for oil, water, and electricity, conducted by personnel assigned by the
General Affairs Department. Additionally, every six months or every 10,000 kilometers,
the vehicles are inspected and maintained by a vehicle leasing company or a vehicle
maintenance factory designated by the company.
BEZHELERI -2 WA AER T2 X 2FIDES -
The Occupational Safety Office should conduct regular inspections and maintenance
of the safety and health protective equipment in stock at least once every six months.
THHIRAR R BRER FEMF HAPE S B TE AL c FHFRHA
FAETZ P X THREIAE T RA IR TEEIET L 2HT o FR R
R RAE G BEE B TRRRG R RO R o
When occupational safety and health management personnel conduct automatic
inspections and find deficiencies, they should immediately request improvements. If
there is a potential hazard to employees, they should report to the supervisor
immediately, stop the employees from working, and evacuate them to a safe place. If
any abnormalities in machinery or equipment are found, they should be reported for

repair and necessary measures should be taken immediately.

10
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35 pPERAEEERSFETIIMNGF T EF 3 £

Automatic inspection records should include the following contents and be kept for

three years:
351 &#" p o
Date of inspection.
352 A E o
Inspection method.
353 LA o
Inspection Location.
354 A% -
Inspection results.

3.5.5% *@*ﬁﬁ'ﬁi‘k’i? °

Name of the inspector.
3.5.6 k%4 %% )@%B’»z:‘;ﬁ#ﬂ Y2 PNE o

Improvement measures to be taken based on the inspection results.

36 FFAEBEENMEETIFT S FRE  wAEHABINE T EHEILTE ) -

Department supervisors should supervise their subordinates to ensure the

implementation of automatic inspections, and track and handle the improvement of

any deficiencies found during inspections.

11
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4 1% 22 A HE

Safety and Health Standards for Work

4.1

4.2

W 2% 2R P
Safety Rules for Using Stairs:
AN 23 TR BEHBET O SRS, R
Colleagues should walk slowly and hold the handrail when going up and down
stairs, and avoid running or jumping.
4.1.2 p MLkt KA 2 4 A EE -
Do not put hands in pockets or link arms with others.
413 G2 7 JI* HiFr#EF & -
Avoid using stairs to carry items as much as possible.
414 I ET > 2 @B e o
Keep stairways clear and free of obstructions.
4.1.5 FAF 1R 3 chfR P o
Ensure proper lighting in stairways.
A16 @R T el g3 AL w2 75 0
Avoid using mobile phones, eating, or engaging in other distracting activities while
using stairs.
ALY 2z % > £ P
Safety Rules for Material Storage:
421 RPN BFEBR YL FREBLANEGFTHVITE o
Smoking, using heating devices, or performing hot work is strictly prohibited in the
warehouse.
422 FREPN BEFFFAFER 2 FEER -
Maintain good ventilation and appropriate temperature in the warehouse.
4231 B &2~ E 352 B B T R a2 o
Store hazardous materials such as chemicals, flammable substances, and oils in

designated areas.

12
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424583 2 BRERP T FEMBZ P E2RA -

Material stacks should not obstruct lighting, electrical switch boxes, or fire safety

equipment.
4254 E BT L 2HT BAEA S ECEF P E3E > TERFEF

Store materials in safe locations, arranged neatly with stable centers of gravity to
prevent collapse, and keep adequate passageways.
426 B FBRRER T THAMF > AT EF 0 PP EEH
4.2.7 Use sturdy materials for storage racks and avoid stacking materials too high to
prevent collapse.
428 F|4flz da » Big ¥ fHAEL IR o
Use blocking materials to prevent rolling when storing cylindrical items.
4293 FF2 3 Fd T KB o
Do not remove materials from the bottom of stacks.
4210  FEHE A F R BE G A g 7 oo
Material stacks should not obstruct passageways or hinder movement.
43 PREEEFEITE2 % 2R P
Safety Rules for Material Handling Operations:
4.3.1 A 4 #IF ©
Manual Handling:
A BELRFEA L ERE AR FAEL A e A AR
wFILE o
Pay attention to the size, weight, and shape of items. If they exceed your
capacity, ask for assistance and use handling tools whenever possible.
B. &iﬁé%%?ﬁﬂﬁéiﬁ%ﬂ%@’ﬁﬁﬁﬁﬁiﬁ’i%%ﬂﬁﬁﬁ%
fo g 7 HE o
Check for any damage or sharp protrusions on items. Wear gloves if

necessary and remove any protrusions before handling.

13
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C. Fm ANl Xk fEE  kj - A4pilhk Rz T o
When two or more people are handling an item together, one person should
coordinate the lifting or lowering.

D. ﬁ@%%ﬁW@ﬁﬁ’ﬁiﬁ?%%ﬁ%’ii??ﬁ%ﬁﬁ’ L
Stand firmly with both feet and grip the item securely with both
hands. Ensure your hands are free of oil to prevent slipping.

E. fRAcei ™ fomph o o 04 B o @A LS o
Use your leg muscles to lift or lower items, avoiding the use of your back.

F. ®EF P 7 IEaaRS -
Do not obstruct your vision while carrying items.

G. F ruyed= L BiEy & -
Do not throw items to pass them.

4.3.2 & ju @ HaF
Handcart Handling:

Al #r2fadpFr, EHFRENTE AFEL AT o
When using a handcart, place heavy items at the bottom to maintain a low
center of gravity.

B. # 52 €8 kd & L FirA g4 fadd oo
The weight of the items should be supported by the cart, with the operator
only needing to push the cart.

C. $+&E*%y 8 BT HB A2 Frmifivi 248
Ensure items on the cart are stable and do not obstruct the operator’s vision.

D. ZFaAiir#lddm > 2 @fadgadh » 72 @ H:lo
Control the cart carefully, do not run while pushing it, and do not pull it
backwards.

E. #FPFRAILLFTAZMTL P&
Be cautious of pedestrians and stacked items when turning.

F. $HIBETHRSIES > LRFLE R

14
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Regularly inspect and maintain the handcart to keep it in good condition.
G. z @ SRS RE P &8 R FElRE o
Store empty carts in designated areas, do not leave them lying around.
Ho T4 B2 @ebztfed b @R o
Operators should not stand on the cart and slide around.
44 PBFETF XFTZE2EP
Safety Rules to Prevent Electrical Hazards:
A4 FFP R F FBEE P 0 AT P ABEE ) o
When unplugging electrical plugs, pull them out from the plug itself.
AA2F BRIk v T F BMEIHRT §F XHF o
Do not operate electrical switches or touch electrical equipment with wet hands.
443 B P FITLIARTFRAE ©
Do not operate any electrical equipment without authorization.
A444c BT FRAESTRFY FR*Y ZET2FVRA -
In case of fire involving electrical equipment or circuits, use non-conductive fire
extinguishing equipment.
4452 F AR A ERFTFAE B3 R FTAFRE o 2 TRLRF X
dd et MARRERY o
Only authorized personnel should operate electrical equipment. If there is a
malfunction or abnormal situation, stop using itimmediately and notify the
relevant personnel for repair.
4468 FAMZIE > A FERADFERL o
Do not place unrelated objects on electrical equipment.
AAT T F AAERNLF > 2 T ET R T AriRid o
If electrical equipment overheats or emits smoke, cut off the power immediately
and notify for repair.
4A8%%%W%\ﬂr%ﬁ%iﬁﬁ%@%ﬁ%’zﬁgi&Tﬁﬁ@°

Do not remove or move emergency lights, exit signs, or evacuation direction

15
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449 FER T —*ﬁ A TR YN P T T RS BB TR o
4.4.10 Before rescuing someone who is electrocuted, firstisolate or cut off the
power.
4411 TRETAF ERBRALERF S S P EF AR (3 ERTRDBE
R o
Temporary wires should not be connected to metal objects, dragged on the
ground, or directly inserted into sockets.
4.4.12 B SR FliE @ PRPE S BT AT F AR R 0 B ER P L o
If a fuse switch trips due to overload, notify electrical personnel for repair
immediately. Do not handle it privately.
4413 FRATZHRTFRABIAERTERE > NP ART o
Install leakage circuit breakers on electrical equipment with potential leakage to
prevent electric shock.
4414 HERFPEAFFERY J BRI HFTE-
Do not daisy-chain extension cords or use multiple high-power appliances
simultaneously.
45 fpx &P
Fire Safety Rules
AS NP2 A fil i S04 Wt > 2 B P SmE ey o g s w
B2 REg —g"-f‘é\if—%‘%°

Escape routes such as stairways and corridors must be kept clear of obstacles and
clutter to ensure safe evacuation and public safety.

452 PRk 2 F RmbAEey AP THERET
The area around indoor fire hydrant boxes must be free of obstacles and clutter to
ensure proper operation.

A3 PFERAAE* LY IR B o

Firefighting equipment must not be used for non-firefighting purposes or moved

16
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without authorization.
454X QFEA P BRY ARG PP RFERR LT BFEF > i AK

BirEE T

In the event of a fire, use the building’s existing firefighting equipment to extinguish

the fire, and carry out reporting, evacuation, rescue, and first aid operations.

455 LB EHHFRELLRE  E T AHAF o
In smoking areas, cigarette butts should be fully extinguished before being
disposed of in ashtrays.

4.5.6 X g &

Types of fires:

Al P ag bl (HiE) R o oAt s MR S RE S R PRE o
Class Afires: Combustible materials such as wood, paper, furniture, clothing,
etc.

B. 2 # L (W HF) T ORMIRM o Aot B SRR s VR EE
Class B fires: Flammable liquids such as gasoline, diesel, kerosene, chemical
oils, etc.

C.PHYYUTF) UL LT F KA whE - TFHFH -RE-TAE -
Class C fires: Electrically energized equipment such as motors, electrical
switches, transformers, wires, etc.

D. "8V (&F): B ER A2z L v 4o b S LEE LR
Class D fires: Fires caused by water-reactive metals such as lithium, sodium,
potassium, magnesium, etc.

457 & LB 2k

How to use fire extinguishers:

A ek VBT v Al B oagEdE s 3 2% 210 PRI
G P MAEEZRTERITRY e LG22 AN
Dry powder fire extinguisher: Suitable for Class A, B, and C fires, with an

effective range of about 3 meters. Pull the pin, pull out the hose, and press the
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B. - F AR VEIFEHINT vz AL HoongEE 3 o 24

B4 L E 2 BRTERTT R Y 0 o e L2 Ko
Carbon dioxide fire extinguisher: Suitable for Class A, B, and C fires, with an
effective range of about 3 meters. Pull the pin, pull out the hose, and press the

handle to use, aiming at the base of the flames.
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5 &3 IR

Education and Training

51 2@ ik THELXIFLZ ) % 32 BRI HAIWUAFTIIFEFE LT R
ZEZ2EARTEDR LT FRL LA R HT 2 BIE o TRRRBRE
XA T VIR GATEE Y]~ PRI R TR Ip2 2 SR T A - e
The company shall provide employees with the necessary safety and health education
and training for performing their duties and preventing disasters, in accordance with
Article 32 of the Occupational Safety and Health Act. Employees are obligated to
participate in this training. The types of occupational safety and health education and
training courses, the timing of the training, and the relevant legal regulations based on

the employees’ positions are detailed in Appendix 1.
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6 B EE FIHE

Health Guidance and Management Measures

6.1

6.2

6.3

RIBRReor o - LMtk s AR 1 BT ER- Kbkt &
Fulp kb TER IR TEN FREPFMRK AL EA LR RS
Employees should undergo a general physical examination before employment as
required. In-service employees should undergo regular general health examinations.
Employees engaged in work that poses special health hazards should undergo special
physical and health examinations according to the nature of their work.

ERHRE ST L THFL R RN ) R BARA L BT AR LRS-
HLEERA

(1) &% 65 }%‘«—*‘Ff » 2 EH B - X o

(2) 40 F1vF A% 65 ;%4;5 & 3 EHRA- o

(8) &% 40 ;%w‘ﬁ & 5 B E - X o
FIAFIRFLIREESL I TR D R L RE o F 1 RETARIIEE- LR
wh -

According to the “Labor Health Protection Regulations” issued by the Ministry of Labor,
employers should conduct regular general health examinations for employees as
follows:

(1) For those aged 65 and above, once a year.

(2) For those aged 40 to under 65, once every three years.

(3) For those under 40, once every five years.

Since the company’s current examination age and frequency are superior to the
aforementioned legal requirements, employees should follow the company’s schedule
for general health examinations.

Rl izimber M@y a1 TR Fhepeo

Employees should accept appropriate work adjustments, medical treatment, and

management based on the results of their examinations.

6.4 f1fdxod RRIHL) ML CREREZ I/ KL - FRZ D §RpE L
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Employees should comply with the company’s regulations regarding working hours,
rest, epidemic prevention, injury and illness prevention, and health promotion
measures for physical and mental health protection.
6.5 IMMLFRMAFTHE I L EEFE ) WG G FABEIEELGRA L > BEL

KEBE 2 10F AR 1A S S §oF > el SR 2 LB
4 o

Department supervisors should manage the health of their employees, ensuring that
those with cardiovascular diseases or other health risks avoid heavy workloads. They
should also monitor work distribution and overtime hours to maintain physical and

mental health and prevent occupational accidents.
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7 EREHRK
First Aid and Rescue
71 AL EH -~ PR Ik
The Meaning, Purpose, and Tasks of First Aid
711 &KL & AHG %mT Fisa SEI fqg»;z LG TAAp BEL 2T
Tem el B 30 WEF L pins L .
The Meaning of First Aid: It refers to the emergency care provided to an injured or ill
person. This involves giving immediate and temporary assistance to someone who
has suffered an accident orillness, until they can receive treatment from a doctor.
7A2& 2 Pen i HRA & oL GRAFHE > RGLE S EE o -
The Purpose of First Aid: To save lives, prevent the worsening of injuries or
illnesses, and ensure that the injured or ill person receives timely treatment.
713 &z =55
The task of first aid:
A FRCORETHRRE-HER 0 FF 0 B TRGET L 2F]F
Rescue: Ensure the injured person is not in further danger. If there are any
unsafe factors, they should be immediately eliminated.
B. & HBREAF -F N -EA-F 2 e RERAEFRE - RAD 2
4T
Examination: Conduct a sequential examination of the injured person from the
head, neck, chest, abdomen, back, pelvis, and limbs. The examination
methods are as follows:
E'\ﬁ%:vick\qlﬂ_\ﬂﬁ,]b [%f‘go
Observation: Check for breathing, bleeding, pupil response, and skin
color.
oo R R MR SRR SRR
Palpation: Assess pulse, body temperature, pain, swelling, etc.

B e AR ERR AN GAL I B L TR
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Communication: Determine the injured person’s level of consciousness
by asking about the accident, their name, and contact information.
ERCHGRBALAEEDE R IF
First Aid: Prioritize emergency care for the injured person.
BN miFer g e o
Maintain an open airway.
z o~ FaEeleip g ek vi‘ck% » BE LA L RERR o
Restore breathing function: Perform artificial respiration on those who
have stopped breathing.
RSN B2 Rl PR 1A w&“’*‘ » e s AR R A BRE et o

Restore circulatory function: Perform chest compressions on those

-
/

whose hearts have stopped; stop severe bleeding.
T NFEF R o
Prevent shock.
A NTEB G 2
Prevent further injury.
7.2 CPR(ws % 43 £Hji7) + AED (p #>88 ¢h < 383 37 B) & $002
CPR (Cardiopulmonary Resuscitation) + AED (Automated External Defibrillator)
Emergency Procedures.
A. CPR+AED # Z2 v 34 1 1w B-7]
The mnemonic for the steps of CPR + AED is: Call - Call - Compress - Shock.
N AUEE NP XN
“Call”: Call out and tap the patient’s shoulders to check for
consciousness.
FERLIRHE 208 > nF et el B A AL AR o (R R LT
TR HBBFHEMAEL TR AT Ry F IR ES T‘u? T T
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After ensuring the scene is safe, you can call out to the patient and gently tap
their shoulders to check their level of consciousness. (If the patient does not
respond, move their limbs, show any facial expressions, or make any sounds,
you can confirm that the patientis unconscious.)
z Gk Bt g s 4T 119~ %2 B8 AED

“Call”: Shout for help, dial 119, and try to obtain an AED.
Yo% LR F,AF R ,,,ru,gf f’ﬁ—\ﬁ»vi]l(‘ Bl A 2% E B 1R BT
9 AED » 702 g4 119 B A R o (B 119 WA CF s
%‘%%ﬁ’jimﬂﬁﬁﬁﬁ Y LB R R E s U o AR ik P
feif)
If you confirm the patient is unconscious, you should immediately shout for
help, ask those around you to get the nearest AED, and dial 119 to contact
emergency services. (When calling 119, you need to provide detailed
information about the person, incident, time, location, and circumstances, as
well as your identity, name, and contact number, so that emergency personnel
can arrive quickly to provide assistance.)
o TR R RE

“Compress”: Perform chest compressions.
BA_CPR % = 3 > o iT9 R & adF L RGP 30% Jn 0 @
hol Bk F o B BERY g A EHS o kRS R E CPR
FIX R 5T Mr‘m\@é#&&#&xf’ FiE i f§§ e i ek Fadt o B DR TP
B AxgA&ds (]2 10 §)) > PEV G EDAEA RRERS -
Compression is the third step of CPR. This action helps maintain 30% of the
patient’s normal blood flow, preventing oxygen deprivation. Chest
compressions are physically demanding, so if there are others familiar with
CPR on the scene, they should take turns every two minutes to ensure the
strength and accuracy of the compressions. The switch-over time should be as

short as possible (less than 10 seconds) to minimize interruptions, continuing
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until emergency personnel arrive.
-~ T2 0% AED

“Shock”: Use the AED.
TBFEEOP R AT AED R B F A B RE BRES 0 FERRIELT
F12~18 AED > iRl 5@ * AED &R A - FRIRIFFRGA P 7o
The purpose of this stage is to use the AED to restore the patient’s heartbeat
and increase their survival rate. If an AED is available at the emergency scene,
you should alternate between using the AED and performing chest
compressions. If an AED is not available, continue chest compressions without
interruption.
% AED 2 v o [B-pb-$6-7
The mnemonic for using an AED is: Turn on - Attach - Plug in - Shock.

TRRHMET J fpnde Y AED Brem iRl SR TR - BT

B BMEHE TFFH S J{EFTE
“Turn on - Attach - Plug in - Shock” refers to the steps and precautions when
using an AED: turn on the power, attach the electrodes, plug in the connector,
and deliver the shock.
v TR FETR

“Turn on”: Turn on the power.
% AED thi- BT L& B LR LBEF R o T - URE
FALLE R SRR
The first step in using an AED is to turn on the power and follow the voice
prompts. (Meanwhile, another rescuer should continue performing chest
compressions on the patient.)
oo~ TRE D pb RARRES

“Attach”: Apply the electrode patch.
ORI L EAN o R G .&—*ﬁ?é«i TS O HETE LR

RE ez ik By B THRRE S 1 ORIT o Bpb YRR AR FAKTE TR
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S BRALFEEAT T B R T PR AL F LB S o
Vo R REE LR E T ERGRA)

IS AR EENEREE S tE S E NV R Y SRR
AERE 0 TR A RRE R T USRS o TR - W ATEORE R BRI e
+ o3& AED i F7 o Re ¥ daf%g.njul/fﬁ;pl; ARE R I TR S
+F oo

FLEAC G FEIY - GELBERS - LR L AR ES 2
FE o R THEREY

To ensure that the electric current can effectively pass through the body, you

“h—

/

=

must apply electrode patches to the patient. Here’s how to do it:

Expose the Patient’s Chest, pull open the patient’s clothing. According to the
diagram on the machine or electrode patches, place the patches on the
patient’s bare chest. One patch should be placed below and slightly to the side
of the left nipple, and the other above the right nipple. (Meanwhile, another
rescuer should continue performing chest compressions on the patient.)

If the patient has dense chest hair that might prevent the electrode patches
from sticking to the skin, press down firmly. If it still doesn’t stick, you can
forcefully remove the patch to pull out the chest hair and then apply a new set
of patches to the smooth skin. Some AEDs come with a razor, which you can
use to shave the area before applying the patches.

If the patient has a medication patch on their chest, you need to remove it and
clean off any adhesive residue and medication before applying the electrode
patches.

dod ) APk m&—*ﬁ{ 25 7 8 KM T LI 0 RV U 52F T AP

P FARE R N AREY o T3 RS RERETE {ﬁ_%jﬁm”ﬁlﬂ w
FUERY Lo R F (S R R 2 /oo

7 AED E 2@ BN o @ P RS T2 RGN e ek iR it.&ﬁ

A
< f
NW%KEWé”%%@%’#%&ﬁ%?wéﬂﬁg’%%%@ﬁ@?o
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If the patient in front of you weighs less than 25 kg or is under 8 years old, you
can use pediatric electrode patches. If these are not available, you can use
adult patches. Pediatric electrode patches should be placed in the center of
the chest between the nipples and on the back between the shoulder blades.
Some AEDs have a pediatric mode, which should be activated when used on
children. If you notice a round or square lump on the patient’s chest, it
indicates the presence of a pacemaker. Avoid placing the patches over it.
A~ T EpsE r T 8B

“Plug in”: Insert the cable end into the defibrillator socket.
FETTARRE P ARSI 0 REFRMEEIE > THFHI ) LB BORFGE L TRL
B 0 PTG B
(GEPF T - 206 f0 RAF L7 CPR 2 50 )
After ensuring the electrode patches are properly adhered, you need to insert
the cable end into the defibrillator socket. Some machines already have the
cable connected, in which case you can skip this step.
(At this time, another rescuer should continue performing CPR without
interruption.)
MEpHE BB CAED ¢ pE Ao ERFNFI KT T AT E S 2 R
it %—*‘Ff R o | P RRFiE CPR 7 Jﬁ@lﬁ%flﬁs B o
CHEEATPER o 4ok AED B A ERTF O P PIEERNE T o R
m % AED #F IERT ¥iEF AU 12 9 3% o
After inserting the cable into the machine, the AED will automatically analyze
the heart rhythm and issue a voice prompt: “Analyzing heart rhythm, do not
touch the patient.” At this point, please temporarily stop CPR and avoid
touching the patient.
After a brief period, if the AED issues a voice prompt indicating that a shock is
not advised, continue performing chest compressions. However, if the AED

advises a shock, proceed with the following steps.
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= 0 % . ‘3-’4{‘ 7 ﬁ..%t
“Shock”: Deliver the shock.
- LRFEERTEFF S S T WALE R AR R TR BB b
R AR ES  ART R e
Once you hear the voice prompt advising a shock, to avoid others getting
shocked, you should shout: “Everyone clear!” After ensuring no one is touching
the patient, press the shock button.
7.3 s ki E
Methods to Stop Bleeding from External Injuries
Ao b2 &
The Importance of Hemostasis:
EH AT REOEMES 890 T Hv g4 o F4 & 4ZiF 1500cc
%?'ij‘ué WRiki o BREAHN DL > P - 24 ,1* g 7= o
The blood volume of a normal adult is approximately 8% of their body weight,
with males having slightly more than females. If blood loss exceeds 1500cc, it

can quickly lead to shock. Severe arterial bleeding can result in death within a

minute.
B. itwz 3¢
Methods of Hemostasis:
BB B R P FHF RGeS B L 4RG> FILG
P 2 YR Eh FRARALY

2 ?Kf ’-ﬁ\-;']’SF :Eiﬂ'l
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rieh R ¥ S %4‘ o

Direct Pressure Hemostasis Method:

Place sterile gauze on the wound and press firmly with your hand. If
sterile gauze is not available, use a clean towel, handkerchief, or a clean

hand or fingers to press directly on the wound. If there is still a small
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amount of blood seeping through after applying direct pressure, do not
remove the gauze immediately. If there is still a large amount of bleeding,
you must also use pressure points or a tourniquet to stop the bleeding. If
there are blood clots in the wound, do not remove them easily.

AF b A ERRL L - AR RGN LGN HED
AZE SRR RNIZE > MR R R

Elevation Hemostasis Method:

Use this method in conjunction with the direct pressure hemostasis
method. Raise the injured limb or affected area above the level of the
heart to reduce the rate of bleeding.

dhw Rk xR A RPER AT Rl R FOREEE 5 Rk g
AR o PR T R MRS E fA R b o

Pressure Point Hemostasis Method:

Temporarily press the main artery point that supplies blood to the wound
with your fingers to prevent a large amount of blood from flowing out. At
the same time, continue to use the direct pressure method at the wound
site to stop the bleeding.

P S I | D S N S
- BT - R BB AR A
—%%’%ﬁi%&%%4imi%ﬂ’%§%ﬁ21iw1&40&
B e F 15~20 F5 0 U fid = R PR
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Tourniquet Hemostasis Method:

This method is suitable for severe bleeding in the limbs. Use a tourniquet
or a wide strip of cloth to tie a flat knot near the heart side of the wound.
Insert a hemostatic stick, short wooden stick, chopstick, or pen, and
then tie another knot. Twist the tourniquet until the bleeding stops. The

tourniquet should be tightened for 15-20 minutes, then loosened for 15-
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20 seconds to prevent local tissue necrosis or downstream nerve
damage. Clearly mark the time and location of the tourniquet use on the

forehead or the tourniquet itself.

7.4 #F % Jd2;2 Burn Treatment Methods
ABAET G o FREEILFE e s F S ERAJIT oAk B G Y  HF
AT AR UIEBRE S

For burns without broken skin, promptly apply the following steps: cool, remove, soak,

cover, and seek medical attention. For burns with blisters, do not break the blisters

temporarily to prevent infection.

A n nEs ek bR 10 15~30 A EIGCARAR S o F

EE LN B U S < &

Cool: Rinse the burn with running water for at least 15-30 minutes until the
wound is no longer hot or painful. If rinsing is not possible, apply a cold
compress.

%3E$ﬁ+@ﬁ%§@@%Fiﬁ%°

Remove: Carefully remove or cut away clothing from the wound while under

water.

. e g%ﬁf@%ﬁ‘&,a Ak d 15~30 A 45 -

Soak: Continue to soak the burn in cold water for 15-30 minutes before seeking

medical attention.

A

FELCEYE S qpEs P AL

- =

Cover: Cover the burn with clean gauze, a clean towel, or a handkerchief.
L GEERIR
Seek Medical Attention: Transport the patient to a medical facility as quickly as

possible for treatment.

7.5 ¢ Bz 4Bk

Heat Stroke and Heat Exhaustion Treatment Methods
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Heat Stroke:
v ‘%i wWh B EREB Y AFEFRFRFELE LTI MEASL Y 0 ¥

RYE L 5 p 24 SR ﬁﬁli BACE S o v EF N DT
5 S B BACE 40.5°C MR EA B L e A A M R
FEHE R R A SHERS

When a patientis in a high-temperature environment or has been
exposed to sunlight for a long time, their body temperature regulation
fails, leading to arise in body temperature that can be life-threatening.
Symptoms include dry, red skin, little to no sweating, body temperature
exceeding 40.5°C, rapid and strong pulse, muscle cramps, rapid
breathing, low blood pressure, dizziness, nausea, confusion, and
unconsciousness.

e o~ ‘%'}ﬁﬁ%iﬁ%if—?—?ﬁﬁ iR R ’Eﬁ Tgh s BrPKER R 0 L oRERE AL
CE SRR BT 51 AN RN <D D 3 I T 'flf',ﬂ"ﬁ‘/‘;‘ﬁi? 5 v
o T ORAGKBOR(E 2k 5 s G BT 20) A AT B
B i i e AR R F R F
The patient should first be moved to a cool and ventilated place. Have the
patient lie down with their feet elevated and head lowered. Use cold
water to wipe the body or apply cold compresses to lower the body
temperature. Use a fan, fan manually, or air conditioning to help dissipate
heat. If the patient is conscious and able to swallow, give them a light
saline solution (5 grams of salt per liter of water) or sports drinks, but do
not give any alcoholic beverages. In severe cases, seek medical attention

immediately.

B. #1%:::

Heat Exhaustion:
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ToREABERDEEY EA O S EAURTF 0 I AR KA avrkiz 2 g g
RS A 2P IR BE AR F AR 0 RIED ¥ R ik
PR AR 2SR TR R 0 BRI T
FRBRE
When a patient is exposed to a hot environment for too long, they sweat
excessively and do not replenish enough water and appropriate salts,
leading to general discomfort. Symptoms include pale and clammy skin,
normal or slightly elevated body temperature, low blood pressure, overall
weakness, dizziness, headache, nausea, and sometimes painful cramps
in the abdomen or lower limbs.

z Z@ﬁi&.&—*‘ﬁ%i Feipm i b fiwo T8~ BEEINMATLR(AF 2w B) 0 4o
BAH G TRAKBRE A RY 0 aB 5 2R KEFY
EF
The patient should be quickly moved to a cool and ventilated place. Have
them lie down with their head lower than their body (elevate the limbs). If
the patientis conscious, give them a light saline solution (5 grams of salt
per liter of water). In severe cases, seek medical attention immediately.

7.6 R L RES
First Aid Treatment for Poisoning
A aF ¢ F
Food Poisoning:

NS 2 EO- I T TINRIE R A (P 25 T
Induce vomiting naturally or use your fingers to stimulate vomiting.

ANRIEE- F]’”‘“‘ }qﬁfﬂ—ﬁ* o TV AT UL REK A R A o
Administer warm saline solution to the patient to dilute the toxin and
replenish the body’s lost fluids.

PoomFbFHE  TFS AR

Maintain the patient’s body temperature and cover them with a blanket or
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T EH S AR A A 2 8 I
Preserve vomit, excreta, or uneaten food for subsequent testing.

S R E R
Seek medical treatment as soon as possible.

B. 4t~ g {5 :
Snake or bee stings/bites:

PNFHwmEP AR EL PG Ao SRR G 0 p R R T SR
o > f{i‘}%f%’* °
Provide detailed information about the type of creature that caused the
bite. If it is a snake bite, stay calm and take a photo with your phone for
easier identification and appropriate antivenom use.

CiE R AT o R R

o

Have the patient lie down as soon as possible and immobilize the
affected limb.
PR G w B BN R 3T R ERILEN A o
If a snake bites a limb, apply a bandage near the heart side of the bite.
TN FWR G AT FERNG o F %o
For snake bites, do not use your mouth to suck out the venom from the
wound.
*~%ﬁ§ﬁﬂ%’hj§@ﬁﬁﬁo
If stung by a bee, do not let the patient walk.
e o~ e kBT ko
Ifice is available, apply anice pack.
R L F AT PR
Do not give the patient any alcoholic beverages.
% g EF IR

Seek medical treatment as soon as possible.
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7.7 i A&J2;2 Shock management methods
A KRR R TS BN e - ] R E Bt EE 15~30
AR
In case of shock, the patient should be laid flat with their head turned to one
side to keep the airway clear, and their legs should be elevated 15 to 30
centimeters.
B. ¥ * LHAZER LMY
Use blankets or clothing to keep the patient warm.
C. xikiLehd e R F] > 42 ?%ff@_ o
Provide emergency treatment based on the specific cause of the shock.
D. I f&ﬁﬁ%iédﬁf °
And seek medical treatment as soon as possible.
7.8 R & EJd2;: Electric Shock Treatment
A MBTH > AFiLp e ZART2 Ao
Turn off the power source and ensure that you are not at risk of electric shock.
B. #% 4R ARTH S RELFAAT SR
Use an insulating or non-conductive object to separate the patient from the
source of the electric shock.
C. B BRAIWR IR & B T8 F R AT s AR PG L
WAL 0 3 i R
Move the patient to a well-ventilated area and lay them flat. If the patientis not
breathing and has no pulse, perform CPR immediately and seek medical
treatment as soon as possible.
7.9 1§ BIEJY 2 Patient Transport Methods
A BEGRT  FARALT T N2 A B AL
Before transporting the patient, check for injuries to the head, neck, chest,
abdomen, and limbs, and stabilize them.

B. FHIAHFIKG - BEFRLFTALERAGE S BREESF R LHEY
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FAGARR o
If the neck or back is injured, moving the patient could worsen their condition.
Seek medical treatment immediately and cover the patient with a blanket or

clothing.

C. £ #AEBINE 2k RBIME Ff 7 FH 17 pRIGHP ST o %

B F AL FH T SRR S R RAE B A Ml g g T
Bt - 4ede -

If the patient needs to be moved to a safe location, drag their body in a straight
line and never from the side. If lifting the patient, do not lift only the head and

feet; lift the entire body while keeping it flat.

D. B EHL IR GRBET RHYPLEF % - 5~ - HE A 4

E.

- EHEF AT o
The transport equipment must be sturdy. For moving the patient, you can use a
stretcher, a door, a wide wooden board, or even have two people carry a chair.

GARMEREGEE RESHEIR > LT N FOE D BuE

When transporting a patient, try to keep them in a comfortable position and, if

possible, call an ambulance for transport.

7.10 #3017 ¥ EI2 Rescue Operation Procedures

Al PR P LIRS PR E AR F R R R LT

Mt aistEsr™ - 7 B8 & L BURIRH -
In the event of a major occupational accident at the workplace, apart from
necessary first aid and rescue operations, the scene must not be moved or

disturbed without permission from judicial authorities or inspection agencies.

B. ASCITEd ApMANT L F & FHIGR FUH Y £ AR R A

o TR RAPME L3 i oonk R A Bk LT Fae
oo
Rescue operations should be initiated by the relevant department supervisors,

who must take necessary measures and immediately notify the Occupational
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Safety Office for coordinated handling. Depending on the situation, they should
request support from relevant units to execute the rescue swiftly and

effectively, preventing the disaster from spreading and escalating.

CEROT AR VUM SR UREEA S TR A R

Lo FABFTEAF R VR B EEE o

In the event of a fire at the headquarters building, if it can be extinguished with
fire-fighting equipment, use the appropriate equipment to put out the fire first.
Additionally, carry out notification, fire-fighting, and evacuation guidance

operations.

-%%iﬁ%i%i%%%ﬁ’uﬁAﬁ%—ﬁ%o%&%ﬁm%%ﬁﬂ,j

In the event of an occupational accident, the primary emergency measure is to
save lives. Besides providing first aid on-site, the injured should be transported
to a medical facility as quickly as possible.

KTHRITEARBEFLILT 7 FRERR > o e 2 p 340 A2
e ROl S o R D X DT FFREE

Rescue operation personnel should always ensure there is an evacuation route
available. If the situation becomes uncontrollable, employees should
immediately evacuate the building or retreat to a safe location and wait for

rescue.
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8 PR AF LMY ~aIFz g

Preparation, Maintenance, and Use of Protective Equipment

8.1

8.2

8.3

8.4

FHETENT REPERNTHFFLFENFEFLR T sl BE o o
FraF Y X2 AR A LR S PRECE S FARFLZITEE R
dPEERFEZTL e 0 G B AR

Provide protective equipment that meets national standards or the Ministry of Labor’s
guidelines for the use of protective gear, such as helmets, safety belts, safety shoes,
raincoats, rain boots, gloves, dust masks, reflective vests, and flashlights, according to
the needs of each operation. These should be requested, borrowed, or purchased from
the company as needed.

BARY2ZZ2PHEE  UBARY IR FRLIFFE - FFLFT LN AR
Ao R FH B

Personal protective equipment should be used individually and it is the user’s
responsibility to maintain and clean it regularly. Frequent self-inspections should be
conducted to ensure its functionality.

F2pEE Ao AR AX 23 ER FEFLRF o 2 TR R Y Gl 3
N

219 o

2 =

If personal protective equipment is damaged or defective, it must not be used. It
should be immediately marked and a request for replacement or repair should be
made.
F rp L2 2
How to Use Personal Protective Equipment:
Al B 1 R X 2T LTS -
When entering the work area, you must wear a safety helmet and fasten the
chin strap.
B. fF1r b xa1fp  RFL -
When working on construction projects, you should wear safety shoes.

C. T{Fé&/lef\gl% ﬁ_g& ){%#};,lcdt,bi,éﬁim?’o
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When working on construction projects at night, you should wear a reflective
vest and use a flashlight.
R s A1 s T Emm Bkl 2 RiRE L > AP R BAg 2
PHE e 2 X 2F 2 FERB A E v p Y BE 2
Y o220} HPEEIPEIEE X 2RI B2 Wi 0T
oL {2
When employees go to the construction site to perform tasks, they should use
personal protective equipment according to the conditions and regulations of
the site. This includes safety helmets, safety belts, air respirators, gas masks,
dust masks, earplugs, earmuffs, safety face shields, goggles, and protective
gloves. If any protective equipment is damaged, work should be stopped

immediately and the equipment should be replaced.

85 X rPEEZ g MES

Methods for the storage and maintenance of personal protective equipment:

Ao st £ PR~ §R T Wb A F T

They should be stored in a fixed location that is dry, well-ventilated, and

protected from direct sunlight and rain.

R GFE LRI R

They should be kept away from objects with extreme temperatures.
FE AR G IR R R E S SRk - 2R o
They should not be stored in the same room as corrosive liquids, organic

solvents, oils, acids, or alkalis.

AR X R kR -

They should be sorted and stored, and kept clean and in effective condition.
PR ERE g FTER®EH o

They should not be drilled or modified in any way.

BT R et d o O REEEL R o

They should be inspected regularly to ensure they remain in usable condition.
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9 FRUFEFL

Incident Reporting and Documentation

9.1

9.2

9.3

9.4

A2PRI- LEARMECT MNP LR TR A AR ALY
o L2 THFRE IR IL BRI FIR/ERFIRLFHRE 2472 (T2 %
B0 @ g PEAAN L o
In the event of an occupational accident involving head office employees, the relevant
department supervisor should first take necessary response measures immediately
after the incident occurs. They should then promptly report the incident to the
Occupational Safety Office for joint handling. The Occupational Safety Office, together
with labor representatives, should conduct an investigation, analysis, and
documentation of the incident, and promptly inform the relevant supervisors.
FHEABREITA 1T AR FARIGRZ XTI BRI FT R 8 PR
ARG 2T Fhie b
In the case of a major occupational accident or an accident involving more than one
person requiring hospitalization, the Occupational Safety Office must report the
incident to the Kaohsiung City Labor Inspection Office within 8 hours.

FMBEE LT E R FdRE R TE AR - cHEAR B B RETERSY
FIRiTEfRAE S o
The process for reporting, handling, and documenting occupational accident incidents
is illustrated in the attached diagram. The execution content has been specifically
detailed in the emergency response procedure manual.

BATREHELNRMABRD o FRAF 2 TH A FFRLR § > A2
%ﬁ’xﬁgiww@%wiﬁﬁﬁii’uiﬁgﬁﬁﬁ*°
If an occupational accident occurs at night or on a holiday, the person who discovers it
should immediately notify the building management committee to carry out necessary
rescue operations. They should also promptly inform the relevant department
supervisors and the Occupational Safety Office to prevent the disaster from

escalating.
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10 - 4% >t £

General Safety and Health Matters

10.1

10.2

10.3

10.4

10.5

10.6

10.7

TG AR RS > WL T 0BT A FRERKRG T SR B S >
Mg oo BT R AP o

You should leave home with enough time to avoid rushing to work and being anxious
about being late. When riding a motorcycle, you should wear a helmet and follow traffic
rules.

AR IR KRR CREERD > LA TR RHT A3
FESEREBRBZEF -

In addition to maintaining the cleanliness of their immediate work environment, all
employees must also keep common areas such as elevators, stairwells, hallways, and
office corridors clean.

SRR IRBAREATDHEZ BT A2 B R o

To protect employees’ health and comply with the revised Tobacco Hazards Prevention
Act, smoking is completely prohibited in the building.

1R BR IR B TR R R EMMAR T o

In the workplace, employees are strictly prohibited from engaging in horseplay, pranks,
or any behavior that disrupts the overall order of the company.
BZpRHEB AT S Z e THRILT -

Itis strictly prohibited to throw objects from high-rise balconies or windows.
B2PDRA I REFVFEIPEFTIMZ L U BATIT

Employees who grow potted plants should regularly clean out any standing water in the
containers to prevent mosquito breeding.

BARBENGZH M2 85 BAETFD T4 LT v RO " F 4o riireyg
Flzoad > I~ FRE 2 BrARE & P -

Any personal food left out (including in drawers) should be properly stored or taken
home before leaving work. Any leftover food from working late at night must be

disposed of in the kitchen waste bin in the pantry.
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Supplementary Provisions

A AL FTR SRR TREZT2FLILARAE2MEAAR LR & I RFF 2 ¥
WhARF LA AT % BT T\\192.168.50.10\aa01_2 i F\B % 3 \01-Bk ¥

FRfEE AR ik C A AR AT
These work rules have been approved and signed by all members of the Head Office
Occupational Safety and Health Committee, and have been submitted to the
Kaohsiung City Labor Inspection Office for approval and record. They will be
announced and implemented upon approval. The rules can be accessed online at
“\\192.168.50.10\aa01_= i #f\B % F\01-B ¥ % 2 fFr2 ¢ 12” for employees to review
and comply with.

11.2 A1 (T RIEREFREST, 403 23 F 7 0 ARF 12222 L0 T8 o
Any unspecified issue shall be governed by the provisions of Labor Safety and Health

Act.
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